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2 Click "Log In"

3 Enter your Email Address
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4 Click "Send me a login link"
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4 Click "Send me a login link"
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5 A secure login link will be sent via email
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6 Open the email and click "Log in to Making Waves"

Tip! Check spam/junk folder if needed.
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7 Click "Log in to Making Waves"

8 Once in the Dashboard, click "Book a Session"
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7 Click "Log in to Making Waves"

8 Once in the Dashboard, click "Book a Session"
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9 Choose a date and find a session

10 If a session is available on your desired date, click "Book This Session"
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9 Choose a date and find a session

10 If a session is available on your desired date, click "Book This Session"
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11 Making Waves will review your booking and send you a confirmation email

12 To complete the passenger list, click "Complete Manifest"
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11 Making Waves will review your booking and send you a confirmation email

12 To complete the passenger list, click "Complete Manifest"
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13 Choose the session you would like to manage

14 To enter participant details, click the "Full name" field
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13 Choose the session you would like to manage

14 To enter participant details, click the "Full name" field
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15 Choose whether the person is a 'Supervisor' or a 'Participant'

16 If 'Supervisor', fill out "mobile" field
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15 Choose whether the person is a 'Supervisor' or a 'Participant'

16 If 'Supervisor', fill out "mobile" field

Made with Scribe - https://scribehow.com 11

17 Click "Day Contact" if required

18 If 'Participant', fill out "Age" field
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17 Click "Day Contact" if required

18 If 'Participant', fill out "Age" field
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19 If a wheelchair is required on the day, tick "Wheelchair"

20 If a small PFD is required on the day, tick "Small PFD"
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Small PFD: Child-size life jacket - participant weighs less than 40kg

21 Provide more information about the participant
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22 For both 'Supervisor' and 'Participant', fill out "Gender" field

23 Fill out "Allergies, conditions..." field
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Small PFD: Child-size life jacket - participant weighs less than 40kg

21 Provide more information about the participant
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24 Tick "ATSI" if you are Aboriginal and Torres Strait Islander

25 Tick "Photo Consent" if you accept media consent
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22 For both 'Supervisor' and 'Participant', fill out "Gender" field

23 Fill out "Allergies, conditions..." field
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26 Once all fields are completed, click "Add" to add participant

Passenger lists must be completed at least 2 weeks before the session.
A reminder email will be sent out a week before with session details and extra
information about the day.


